
©Harini Mittal, Bronx Community College, CUNY 
 

How to construct pie chart: 

Step 1 

Open the excel file you created titled your lastname.firstname.softdrinks.xlsx  

Step2 

Select cells C2 to D7 as shown below. 

 

Step 3: 

Click on Insert and Recommended charts.  
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Step 4: 

Click on the second chart on the left to create a pie chart and select OK 

 

Step 5: 

Click the Chart Title and delete the word “Frequency” in the second line. 

Step 6: 

Click the Chart Elements button   (located next to the top right corner of the chart) 

Step 7: 

When the list of chart elements appears, hover your cursor on Data Labels and click on the arrow, then 
click on more options as shown below: 
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Step 8: 

In the label options, choose the bar chart icon, and unselect value, and select percentages as shown 
below: 

 

 

Step 9: 

Save the pie chart as lastname.firstname.piechart1.xlsx 

 


